
 

“Home of the Oaks” 

 
 
 

JOB POSTING 
 

Title:  MS/HS Secretary  
 
Job Description: Posted on district website under “Job Opportunities” 
 
Terms of  OHULIE Contract 
Employment: Reports to Building Principals 
 
Start Date:  2025-2026 School Year 
 
Job Contact: 
Whitney Crabtree, HS Principal    Josh Donley, MS Principal 
whitney.crabtree@oakhill.k12.oh.us   josh.donley@oakhill.k12.oh.us 
(740) 682-7096      (740) 682-7096 
 
Application Requirements: 
Application 
Letter of Interest 
Resume 
Two (2) current professional reference letters dated within the last year 
 
Submit your application requirements by Friday, June 6, 2025, at 12:00 p.m. to: 
Alicia Shaner, Superintendent’s Secretary 
alicia.shaner@oakhill.k12.oh.us 
(740) 682-7595 
 
 
 
 
 
 
 
 
 
 
 
The Board of Education does not discriminate on the basis of race, color, national origin, sex (including 
sexual orientation and gender identity), disability, age, religion, military status, ancestry, genetic information 
(collectively, "Protected Classes"), or any other legally protected category, in its programs and activities, 
including employment opportunities. 
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